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I. O01mue mosoxxkenus

1. bubnuoreka sBIsSETCA CTPYKTYPHBIM  TMOJAPA3JEICHUEM  IIKOJIBI,
YYaCTBYIOIIHUM B Y4€OHO-BOCITUTATEIIHHOM TIPOIECCE B IENSIX OOECIICUeHHsI TIpaBa
YYaCTHUKOB  00pa3oBaTEILHOTO TMporecca Ha OecliaTHOE  IOJIb30BAaHUE
O6ubIMOoTeUHO-MH(POPMAIIMOHHBIMU peCypcamu.

2. JlesiTenbHOCTh OMOMMOTEKH IIKOJBI (Hasiee - OMOIMOTEKa) OTpaXkaeTcs B
yctaBe mKombl. OOecredyeHHOCTh OMOTMOTEKH YYEOHBIMH, METOJAMYECKHUMH U
CIIPABOYHBIMH JTOKYMEHTAMHU YYUTHIBACTCS MPH JIUIICH3UPOBAHUH IIIKOJIBI.

4. llenn OUOTMOTEKH COOTHOCATCS C ILEJSIMU IIKOJbI: (OPMUPOBAHUE
o0mIel KyJabTyphl JIMYHOCTH OOYYaIONMIUXCS HA OCHOBE YCBOCHHUS 00s3aTEIHHOTO
MUHHAMYMa COJIepKaHus 00Ieo0pa3oBaTeIbHBIX MPOTpaMM, WX aJanTaius K
’KU3HU B OOIIECTBE, CO3aHNE OCHOBHI JIJII OCO3HAHHOTO BHIOOPA U MOCIICTYIOIIETO
OCBOEHUSI NPO(PECCHOHANBHBIX 00pa30BaTENbHBIX MPOrpamMM, BOCIUTAHUE
IPaKIaHCTBEHHOCTH, TPYAOIIOOMs, YBaXKEHHsSI K MpaBaM U CBOOOJaM YelOBEKa,
mo0BH K OKpyxaromed npupone, Pomune, cembe, GhopMupoBaHUE 310pPOBOTO
o0Opa3a )KU3HH, JTyXOBHO-HPABCTBEHHOT'O Pa3BUTHS U BOCIHUTAHUS y4aIIMXCS Ha.

5. bubnuorexka pPYKOBOJCTBYETCS B CBOEU AESATEIBLHOCTU (efepabHbIMU




3aKOHaMH, yKa3aMu M pacnopsbkeHussmMu Ilpesunenta Poccuiickonn Penepaunu,
[IOCTaHOBJICHUAMU U pacropsbkeHusaMu [IpasurensctBa Poccniickon denepaunu u
UCIIOJIHUTEIBHBIX OpraHoB cyObekToB Poccuiickoit ®enepanuu, pemieHUsIMU
VYupenurens, ycTaBOM IIKOJIbI, MOJIO)KEHHEM O OHOIMOTEKE, YTBEP>KIECHHOM
JUPEKTOPOM IIIKOJIBI.

6. JlesTenbHOCTh OMOJIMOTEKH OCHOBBIBAETCS HA MPUHIIMIIAX TYMAaHU3Ma,
00IIeOCTYITHOCTH, IPAKJAHCTBEHHOCTH, CBOOOAHOTO Pa3BUTHUS JTUUHOCTH.

7. Ilopaiok moJIb30BaHUSI UICTOYHUKAMH MH(OpMaUK, epedyeHb OCHOBHBIX
yCIIyT ¥ YCJIOBHS UX MpeAocTaBieHus onpenenstorca [lonoxenuem o Oubnuoreke
u I[lpaBunamu mnonb3oBaHUA OHOTUMOTEKOM, YTBEPKACHHBIMU PYKOBOJIUTEIEM
IIKOJIBI.

8. [Ilkona HECET OTBETCTBEHHOCTb 3a JOCTYIHOCTb M KaudeCTBO
OMOIMOTEeUHO-MHPOPMALIMOHHOTO 00CTYKMUBaHUSI OMOINOTEKU.

9. Opranuzanusi o0CIy>KMBaHMUSI YYACTHUKOB 0Opa3oBaTEIBHOTO Mpolecca
NPOU3BOJIUTCA B COOTBETCTBUU C TPAaBWIAMH TEXHUKH OE€30MaCHOCTH W
IPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

II. OcHoBHBIE 3a1a4N

10. OcHOBHBIMH 33/1ayaMi OMOIUOTEKN SBIISFOTCS

a) obecrieueHre yyacTHUKaM o0pa30BaTEIBHOTrO IMpoliecca - 00yJaromuMcs,
NeAaroruueckuM pabOTHUKAM, POIAUTENSIM (MHBIM 3aKOHHBIM TPEICTABUTEIISIM)
oOydaromuxcs (fanee - MOJb30BaTeIsIM) - JOCTyna K HMH(QOpMALMU, 3HAHUSM,
UaesM, KYJIbTYpHBIM II€HHOCTSIM TIOCPEJCTBOM HCIOJBb30BaHUSI OHOIUOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB IIKOJBI  Ha Pa3IMYHBIX HOCUTENAX: OyMa)KHOM
(xkHKHBIA (DoHI, (DOHI MEePUOAMYECKUX H3JIaHMK); MarHUTHOM ((POoHT ayauo- u
Bujieokaccer); muppoBom (CD-auckn); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH)
Y UHBIX HOCUTEISX;

0) BOCIMTaHUE KYyJbTYPHOTO W TPaXIaHCKOTO CaMOCO3HAaHHS, MOMOIIb B
COLIMAIM3AINK 00YUYaIOIIEerocs, pa3BUTHH €TI0 TBOPUYECKOTO MOTEHIMAA;

B) (opMUpPOBaHUE HABHIKOB HE3aBHCHUMOTO OMOIMOTEYHOTO MOJIH30BATEJIS:
o0ydeHHre MOUCKY, 0TOOPY M KPUTUUYECKOU OIICHKE MH(POpMAITUH;

I') COBEPIICHCTBOBAHUE MPEIOCTABISIEMBIX OMOIMOTEKON yCIyTr Ha OCHOBE
BHEJIPEHUSI HOBBIX HWH(DOPMAIMOHHBIX TEXHOJOTHMH U  KOMIBIOTEpU3AIUU
O6ubIMOoTeUHO-MH(POPMAIIMOHHBIX ~ TIPOIECCOB,  (QopMuUpoBaHHE  KOMQOPTHOM
OMOIMOTEUHOI CpeIbI.

II1. OcHoBHBIEC QYHKIMH

11. Jlns peanu3aiiui OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) hbopmupyet GoHa OMOINOTEUHO-UH(POPMAITMOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYET YHUBEPCAIbHBI (QOHA Yy4eOHBIMH, XYJI0KECTBECHHBIMH,
Hay4YHbIMH, CHOPaBOYHBIMH, TMEJArOTUYECKUMHU U  HAYYHO-TIOMYJSPHBIMU
JIOKYMEHTaMH Ha TPAJAUIIMOHHBIX U HETPAJULIMOHHBIX HOCUTENSIX HHGOPMALIUH;

* nonoJyiHsieT PoHa MHPOPMALIMOHHBIMU pecypcamu ceTu MHTepHeTt, 6azamu



1 OaHKaMU JAHHBIX APYTHX YUPESKICHUNA U OpTraHU3aIlHi;

* AKKyMYyJHpYyeT POHI JOKYMEHTOB, CO3/1aBA€MbIX B IIKOJE (IMyOJHKaUi U
paboT menaroroB O0IIE00PA30BATENBHOIO YUPEXKICHUS, JIYUIIUX HAYyYHBIX padboT
u pedepaToB 00yUaOIIUXCS U AP.);

* OCYILECTBIISIET pa3MeIleHUe, OpraHU3alNI0 U COXPAaHHOCTh JJOKYMEHTOB;

0) coznaeT MHOOPMALIMOHHYIO MPOIYKIIHUIO:

* OCYILECTBIISIET aHATUTUKO-CUHTETUUECKYIO IEpepaboTKy HH(pOpMaLUK;

* OpraHu3yeT U BEAET CIpaBOYHO-OMOIMOrpaduyecKuil anmapar: KaTalaoru
(anaBUTHBINA, CUCTEMATUYECKUN), KApPTOTEKH (CUCTEMATUYECKYI0 KapTOTEKY
cTaTeil, TeMaTHYeCKHe KAapTOTEKH), AJIEKTPOHHBIM Karanmor, 0a3bl JaHHBIX IO
npod o 00111€00pa30BaATEIILHOTO YUPEIKICHHUS;

* paszpabarbiBaeT peKOMeHJaTeIbHble OuOnMorpaduueckue mNocoous
(ciucku, 0030pHI, YKa3aTeau U T.11.);

* obecrnieunBaeT WHGOPMHUPOBAHUE TOJb30BaTeNed 00 MHGPOPMAILMOHHON
IPOIYKITUY;

B) ocymectBiser auddepeHurpoBaHHoe OUOIMOTEYHO-UHPOPMALIMOHHOE
o0cIy>KUBaHHE 00yUYaIOIINXCS:

* MPEIOCTaBIACT UHPOPMALIMOHHBIE PECYPChl HAa PA3IUYHBIX HOCUTENSX Ha
OCHOBE M3Y4YEHUS UX UHTEPECOB U UH(POPMAIIMOHHBIX TOTPEOHOCTENH;

* CO3/Ia€T YCJOBHS HJisi peaM3alli CaMOCTOSTEbHOCTH B OOYy4Y€HUH,
NO3HABATEIbHOM, TBOPUECKOM JEATEIBHOCTH C ONOPOM Ha KOMMYHHKAIIWIO;
CIIOCOOCTBYET pPAa3BUTHUIO HABBIKOB caMooOyudeHusi (yyacTH€ B  CETEBBIX
OJIUMITAAJIAX, TEICKOMMYHHUKAIIMOHHBIX MPOEKTaX B CHCTEME JHUCTAaHIIMOHHOTO
o0yJeHus);

* oOpraHuzyeT OOy4YyeHHE HaBbIKAM HE3aBUCUMOI0 OHOIMOTEYHOTO
MOJIb30BATENsl U TOTpeOuTeNs HHGOPMAIINH, COACUCTBYET UHTETPAIIMH KOMITJIEKCa
3HaHUH, yMEHUW U HaBBIKOB Pa0OTHI C KHUTOU U HH(pOPMAITUEH;

* OKa3piBaeT MHPOPMAIMOHHYIO TOJJEPKKY B  PEIICHUW  3ajad,
BO3HHMKAIOIIMX B TIporiecce HUX Yy4eOHOH, camMooOpa3oBaTEeIbHOM M JIOCYTOBOM
NEeSITEBHOCTH;

* OpPraHM3yeT MAacCOBBIE MEPOIPHUATHSA, OPUEHTUPOBAHHBIE HAa Pa3BUTHE
oOmmiel, ¥ YUTATeNbCKOW KYIBTYpPhl JIMYHOCTH, COACHCTBYET Pa3BUTHUIO
KPUTUYECKOTO MBIIIJICHUS;

* COJNICHCTBYET WICHAM TNEAarormuecKkoro KOJUICKTHBA W aIMUHUCTpAIUU
YUPEXJEHUS B OpraHu3alyu 00pa3oBaTeIbHOTO Ipoliecca U Jocyra 00ydaromuxcs
(mpocmotp  BuaeodpunbmoB,  CD-auckoB,  mOpe3eHTAUMH  Pa3BUBAIOLIMX
KOMIIBIOTEPHBIX UTP);

* PYKOBOJUT BOCHHUTATEIBHOM pabOTON ¢ KHUIOM B rpymnmnax MpojjieHHOTO
JHA,

r) ocymecTBisieT auddepeHnmpoBaHHOe OUOIMOTEYHO-HHPOPMAITHOHHOE
o0cly>)KuBaHKE MeAarorndyecKnux pabOTHUKOB:

* BBIIBISICT WH(GOPMAITMOHHBIE MOTPEOHOCTH W YAOBIETBOPSIET 3ampoCHl,
CBsI3aHHbIE C 00YYEHHEM, BOCIIUTAHUEM U 370POBBEM JETEM;

* BBIABIISICT MH(POPMAIMOHHBIE TIOTPEOHOCTH W YIOBJIETBOPSET 3alPOCHI B
00JIaCTH TIeTarOTHYECKUX WHHOBAIIUN U HOBBIX TEXHOJIOTHH;



* coxeiictByeT  Ipo(ecCHOHAIbHONM  KOMIETEHIUH,  IOBBIIICHUIO
KBJIM(PUKALIUU, TPOBEICHUIO aTTECTALINH;

* co3gaer OaHK TMeNarornyeckoil MHGOpMalMM KaK OCHOBBI €IWHOMN
MH()OPMAIIMOHHON CITYyXObl 00111€00pa30BaTENIHLHOTO YUPEKACHUS, OCYIIECTBISIET
HaKOIUIEHUE, CUCTEMATU3al1I0 HH(OpMAIUY N0 MpeAMETaM, pa3aesiaM U TeMaM;

* OpraHu3yeT JIOCTyNn K OaHKy Menarornyeckoid MHGOpMalHuHu Ha JIHOOBIX
HOCHTEJISAX; TPOCMOTP 3JEKTPOHHBIX BEPCUM NEAaroruueckux n3aaHui;

* OCYIIECTBIISIET TeKylee uHbopMupoBaHue (IHU WHOOpPMALUH, 0030pbI
HOBBIX TMOCTYIUICHUM W  myOaukanuii), UHPOPMHUPOBAHUE PYKOBOJCTBA
0011e00pazoBaTeIbLHOTO yUpexKACHUS o BOIpOCaM yIpaBlICHUS
o0pa3oBaTeIbHBIM MPOIIECCOM;

* MOAJIEPKUBACT JIEATEIBLHOCTh IMEJAaroru4eckux pabOTHUKOB B 00yacTu
co3aaHus ”HHOPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 60a3 nanHbiX, Web-cTpanuig
U T.IL.);

*  cmocoOCTBYeT  NPOBEICHHUIO  3aHATUH 10  (OPMUPOBAHHIO
MH(POPMAIIMOHHON KYJIBTYphI; ABISETCS 0a30il JUisi MPOBEIECHUS MPAKTUYECKUX
3aHATHH 110 paboTe ¢ HHPOPMALIMOHHBIMH PECYpCamu;

n) ocymecTtBiasier auddepeHmpoBaHHoe OMOIMOTEYHO-UH(OPMAIIMOHHOE
oOcny>KMBaHHe poauTeniell (MHBIX 3aKOHHBIX MPECTaBUTENEH ) 00yUYaroIUuXCs:

* YIIOBJETBOPSIET 3alpochl TOJb30BaTeNed U HMHPOPMUPYET O HOBBIX
MOCTYIUICHUSX B OMOJIMOTEKY;

* KOHCYJIBTHPYET 1O BOIPOCAM OpraHU3AIMU CEMEMHOro YTeHUs, 3HAKOMUT
¢ uHbopMaIKei Mo BOCIUTAHUIO JETEH;

* KOHCYJIbTUPYET IO BOMPOCaM yUeOHBIX U3JIaHUN SISl 00yUYaroIIUXCsl.

IV. Opranuzanus aesiTeJbHOCTH OUOJIHOTEKH

12. Hanmnuue yKOMIUIEKTOBAaHHOW OMOIMOTEKH B IIIKOJIE 00S3aTEIIBHO.

13. Ctpykrypa OMOJIMOTEKH, TOMUMO TPAJIUIIMOHHBIX OTNIENIOB (A0OHEMEHT,
YUTAIBHBIA 3aJ7), MOXXET BKIIOYATh OTAENbl Y4eOHUKOB, HWH(OPMAIMOHHO-
oubnmorpaduueckoii paboTel, (GOHA W CIECHHAIU3UPOBAHHBIN 3a]I PabOTHI C
MYJIBTUMEIUAHBIMA W  CETEBBIMH  JOKyMEHTaMH, BHIEOCTYIUIO, MHUHU-
U31aTENIbCKUM KOMIUIEKC, MHOXKHUTEIIbHYIO TEXHUKY U JIP.

14. bubnuoreuno-uHpOpMAIIOHHOE OOCIy)KHBaHUE OCYIIECTBISETCS Ha
OCHOBE OMOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBUH C YUCOHBIM U
BOCITUTATENIbHBIM IUJIAHAMH THMHA3UHM, NPOrpaMMaMH, TPOEKTaMH M IUTAHOM
paboThl OMOINOTEKH.

15. bubnuoTrexka BmpaBe NPENOCTaBIATh IUIATHBIE OMOIMOTEYHO-
WH(OPMAITMOHHBIE YCIYTH, TEPEUYCHb KOTOPBIX OMPEACISIETCS]  YCTAaBOM IITKOJIBI.

16. CrnoHcOpcKash TIOMOIIb, IOJy4eHHass OHMOIMOTEKOW B BHJIC IIEJEBBIX
CPEICTB Ha KOMIUIEKTOBaHWE (OHIAa W 3aKymnKy OOOpYyJOBaHUS, HE BIIEYET 3a
co0Ol CHUKEHUS HOPMATUBOB U (MJM) aOCOJIOTHBIX Pa3MeEPOB (PUHAHCHPOBAHUS
n3 Owmkera. JleHexXHbIE CpEACTBa 3a CAaHHYI0 OHOJIMOTEKOW MaKynaTypy
pacxoAyloTcs Ha YAy4YIIeHHE MaTepHUalibHO-TEeXHUYECKOW 0a3bl OMOIMOTEKH,
MOAMUCKY MPOdEeCCUOHANIBHBIX U3/IaHHI, KOMIUIEKTOBaHUE (DOH/Ia IOKYMEHTOB.

17. B unemsx oOecrnedyeHusi MOJIE€pHU3ALUM OUONMOTEKH B YCIOBUSX



uHpopmaTuzauuu o0Opa3oBaHMs U B Ipenenax CpeACTB,  BbIIACISIEMBIX
YUpEeIUTENIMHU, 1IKoJIa o0ecreynBaeT OMOINOTEKY:

* rapaHTHUPOBAaHHBIM (PUHAHCUPOBAHUEM KOMIUIEKTOBAaHUS OMOJIMOTEUHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKIEHUS BEIBOJAUTCS OTAEIIBHO);

* HEOOXOAMMBIMHU CIY)KECOHBIMH M TIPOU3BOJCTBEHHBIMH IMOMEIICHUSMHU B
COOTBETCTBHUM CO CTPYKTYpoH OHONMOTEKM U HOpPMaTHBAaMU 10 TEXHUKE
0€30MacHOCTH JKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOW BIIa’KHOCTH,
3aMbUICHHOCTH ~ TMOMEIIEHUs,  KOPPO3MOHHO-aKTHBHBIX  INpUMEced WU
AIEKTPOTPOBOIAIICH MBLIN) U B COOTBETCTBUU C TosioxkeHusasMu CanlluH;

* COBPEMEHHOU 3JEKTPOHHO-BBIYUCIUTENbHON, TEJIEKOMMYHUKAIMOHHONW U
KOTIMPOBAIBHO-MHOXKHUTEIFHON TEXHUKOH W HEOOXOAMMBIMU MPOrPAMMHBIMH
NPOAYKTaMHU;

* PEMOHTOM M CEPBUCHBIM OOCIYXKMBAaHMEM TEXHUKU H OOOpYAOBAHUS
OMOINOTEKY;

* OMOIMOTEYHOM TEXHUKON M KaHLIENSIPCKUMH MPUHAJJICKHOCTIMU.

18. O6meo6pazoBaTesibHOE YUPEKACHUE CO3/1A€T YCIOBHS JJII COXPAaHHOCTH
anmnaparypbl, 000pyJ0BaHUS U UMYILIeCTBa OUOIMOTEKH.

19. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh M KayeCTBO KOMIUIEKTOBaHUS
OCHOBHOTO ¢oHma OMOIMOTEKH, KOMIUIEKTOBaHHWE YyuyeOHoro ¢oHga B
COOTBETCTBHUHU C (peJepabHBIMU NEPEUHAMH YYEOHUKOB U y4€OHO-METOIUYECKHUX
U3JIaHUH, CO3/1aHne HEOOXOUMBIX YCIOBUM NSl IEATEIbHOCTH OMOIMOTEKH HECET
JTUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM YUPEKICHHUS.

20. Pexxum paboThl OMOIMOTEKH OTpEeseTcs 3aBeAYIOIMINM OUOINOTeKOM
(bubnmorekapeM) B COOTBETCTBUU C IIPABUIIAMH BHYTPEHHETO PACHOpsIKa IIKOJIBI.
[Tpu onpeaenenun pexxuma paboOThl OMOJIMOTEKU MTPETYCMAaTPUBACTCS BhIACICHUE:

* JIBYX 4YacoB pa0Oodero BpPEeMEHU E€XEAHEBHO Ha  BBIMOJHEHUE
BHYTPHUOMOJIMOTEUYHON PabOTHI;

* OJHOTO pa3a B MECAIl - CAHUTAPHOIO JIHA, B KOTOPBIA OOCITyKHMBaHUE
NOJIb30BaTeNel He TPOU3BOIUTCS,

* HE MEHEE OJTHOTO pa3a B MECSI] - METOJIMYECKOTO JHSI.

21. B memax  obOecnedyeHHs ~ pPAIMOHAIBHOTO  HCIOIB30BaHUS
WH(OPMAITMOHHBIX PECYpPCOB B paboTe ¢ JNETbMH M IOHOIIECTBOM OMOIHOTEKa
B3aMMOJICUCTBYET ¢ OuOIMoTeKaMu MMUHHCTEPCTBA KyJIbTYpbl Poccuiickoit
denepanun.

V. YnpasJienue. lItarnl

22. VYmnpapineHwe OHOJIUOTEKOW OCYHIECTBISAETCS B COOTBETCTBUU C
3aKoHOATENbCTBOM Poccwmiickoit deneparuu, cyorekToB Poccuiickoii denepamnmm
U YyCTaBOM IIKOJIBI.

23. OOmiee PYKOBOJCTBO JEATECIBHOCTHIO OHOJMOTEKH OCYIIECTBIISICT
JTUPEKTOP IIKOJIBI.

24. PyKkoBOJACTBO OMOJMOTEKON OCYIIECTBIISET 3aBEAYIOIIUNA OMOIMOTEKOMN
(bubnmoTekaphb), KOTOPHIM HECET OTBETCTBEHHOCTh B TIpefeiax CBOeH
KOMIIETEHIIUU TIepe]] 00IIEeCTBOM U PYKOBOJMTENIEM IIKOJbI, 00YYaIOIUMUCS, UX
poauTensiMu  (MHBIMH  3aKOHHBIMH MPEACTABUTEISIMH) 32 OpraHu3aluio U



pe3yabTaThl NIESITEIBHOCTH OUOIMOTEKM B COOTBETCTBUU C (DYHKIIMOHATHHBIMU
00SI3aHHOCTSIMH, TPEAYCMOTPEHHBIMH  KBaTU(UKAITMOHHBIMA  TPEOOBAHMSIMH,
TPYJAOBBIM JTOTOBOPOM M YCTaBOM IITKOJIBI.

25. 3aBeayronui OMOIMOTEKOM (bubnuoTekapsp) Ha3Ha4aeTCs
PYKOBOJIUTEJIEM IIKOJBI, MOXET SBJIATHCS YICHOM IEJaroruaeckoro KOUICKTHBA
U BXOIHUTH B COCTaB IEIarOTHYECKOTO COBETA IITKOJIBI.

26. 3aBenyromui  Oubnuorekoi (OuOIMOTEKapb) pa3padaThiBaeT MU
MIPEICTABIISACT TUPEKTOPY IIKOJIBI Ha YTBEPKICHUE CIICIYIONTNE JOKYMCHTHI:

a) MoJIoKeHue 0 ONOIMOTEKe, MpaBuia MOJb30BaHUS OMOJIMOTEKOIH;

0) CTpPYKTypy U IITaTHOE pacnucaHue OUOIMOTEKH, KOTOpHIE
pa3pabaThIBAIOTCS HAa OCHOBE OOBEMOB padOT, OMNPECICHHBIX IOJIOKCHUEM O
KOHKPETHOW OMOJIMOTEKE C HCIONIBb30BaHUEM «MEKOTPACIEBBIX HOPM BPEMCHH
Ha TPOIIECCHI, BBIMOJHSAEMbIe B OuOimotekax» (IlocranoBnenne MuHHCTEpCTBA
Tpyaa u counanbHoro pazsutusa PO ot 3 gespansa 1997 r. Ne 6);

B) TOJIO’KEHHE O TUTATHBIX YCIyrax OuOIMOTEKH;

I') IJIJAHOBO-OTYETHYIO JIOKYMEHTAITHIO;

1) TEXHOJIOTHYECKYIO JIOKYMEHTAITHIO.

27. TlopsamoK KOMIUIEKTOBaHMUS IITaTa OWOIMOTEKHM  perIaMeHTHPYETCS
YCTaBOM.

29. B mnensx oOecneuenus auddepeHupoBaHHON pabOThl OMOJIMOTEKU
MOTYT BBOJUTBHCS JIOJDKHOCTH: 3aBEyIONIMN OMOIMOTeKOH, OuOIMOTEKaph,
oubnmorpad, MeTUaceIuaInucT.

30. Ha paGoty B OMOJIMOTEKY MPUHUMAIOTCS JIUIIA, UMEIOIIUE HEOOXO0IUMYIO
npodeccuoHaIbHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUIM
KBAIM(DUKAIIMOHHOM  XapaKTePUCTUKU  TO  JIOJDKHOCTH W TOJyYEHHOM
CHEIUANBHOCTH, TOATBEPKACHHYIO JOKYMEHTaMH 00 oO0pa3oBaHuU U (WJIN)
KBaTH(pUKAITHH.

31. PaGorHuku OHOIMOTEK MOTYT OCYIIECTBISITh I€Iaroru4ecKyro
nestenbHoCTh. CoBMernieHne OnbIMoTeYHO-MHOOPMAIIMOHHONW U TeIarorudecKon
NEATeIbHOCTH  OCYIISCTBISICTCSI  PaOOTHUKOM  OMONMOTEKM  TOJBKO  Ha
T0OpOBOILHOM OCHOBE.

32. TpymoBble OTHONIICHUS PAOOTHUKOB OWOJHMOTEKM U  IIKOJIBI
PETYNHPYIOTCS  TPYAOBBIM  JOTOBOPOM, YCJIOBHSL KOTOPOTO HE  JOJIKHBI
MIPOTUBOPEUNTH 3aKOHOAATeNIbCTBY Pocculickon denepanuu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OUOJIHOTEKH

33. PaGoTHUKH OMOIMOTEKN UMEIOT TIPABO:

a) CaMOCTOSITENIbHO BhIOMpaTh (HOPMBI, CPEIICTBA U METOIBI OMOIMOTEYHO-
WHOOPMAITMOHHOTO  OOCITY)KMBaHUS O00pa30BaTEbHOTO W BOCHHUTATEIHHOTO
MPOILIECCOB B COOTBETCTBUU C LIEAMU U 3aJa4aMH, YKa3aHHBIMU B yCTaBe W
MOJIOKEHUH O OUOINOTEKE |

0) NPOBOAUTH B YCTAHOBJICHHOM MOPSIKE (PaKyIbTaTUBHBIC 3aHATUSI, YPOKHU
U KpYXKH OHOIHOTEYHO-OMOIMOrpaduyeckux 3HAaHUM U MHOOPMALUOHHON
KyJbTYPBI;

B) ONPEENATh ICTOUHUKN KOMIUIEKTOBAHUSI MHPOPMAILIMOHHBIX PECYPCOB;



I') U3BIMaTh M PEANM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIMEN no ydyeTry Oubauoreunoro GoHmaa;

1) OMpEeNeNsATh B COOTBETCTBUU C MpaBUJIAMH TOJIb30BaHUSA OMOIMOTEKOMH,
YTBEPKICHHBIMU JTUPEKTOPOM IIIKOJIBI, W TIO0 COIVIACOBAHHUIO C POIAUTCIHCKUM
KOMUTETOM WJIH TONEYUTCIBCKUM COBETOM BHJBI W pPa3Mephl KOMIICHCAIIHH
yiep0a, HAHECEHHOTO TMOJIb30BaTENISIMU OUOIUOTEKY;

€) BHOCUTH TPEIJIOKEHUS ITUPEKTOPY IIKOJBI IO COBEPIICHCTBOBAHUIO
OIUIaThI TPYyJa, B TOM YHCJIE HaI0aBOK, JOIUIAT M MPEMUPOBAHUS PAOOTHUKOB
OMOMMOTEKU 3a JOMOJHHUTEIBHYIO padoTy, HE BXOAAIIYI0 B KPYr OCHOBHBIX
00s13aHHOCTEH PAaOOTHUKOB OMOIMOTEKH; IO KOMITICHCAIIMOHHBIM MEPOIPHSITHSIM,
CBSI3aHHBIM C BPEIHBIMHU YCIOBUSAMH TpyAa (OMOIMOTEYHas MbLIb, MPEBBIINICHUE
HOpMAaTHBa pabOTHI HA KOMITBIOTEPE).

) y4acTBOBATh B YIPABICHUHU IIKOJIBI B MTOPSIAKE, OMPEACIIEMOM YCTAaBOM;

3) IMETh CKETOJHBIA OTIMYCK 28 KaJleHIApHBIX JHCH W JTOTOJHHUTCIbHBIN
OIUIAYMBAEMbIH OTIYCK B COOTBETCTBHU C KOJUICKTHMBHBIM JIOTOBOPOM MEXKY
pabOTHUKAMH W  PYKOBOJICTBOM  WJIM WHBIMH JIOKQJIBHBIMA HOPMATHBHBIMH
aKTaMH;

1) OBITh MPEACTABICHHBIMU K Pa3IMIHBIM (hOpMaM TOOIIPEHHMSI, Harpaaam u
3HAKaM OTJINYHS, TIPETyCMOTPEHHBIM JIIT paOOTHUKOB 00pa30BaHus U KYJIbTYPHI;

K) Y4YacTBOBaTb B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoii
®denepanuu B pabote OMOIMOTEUHBIX aCCOLUAIUNA UITH COI030B.

34. PaGoTHUKHN OUOIMOTEK OOs3aHbI:

a) o0ecreyuTh MOJIb30BATENSIM BO3MOXHOCTh pabOThl ¢ MHGOPMAIIMOHHBIMU
pecypcamu OMOIHOTEKH;

06) wuHpOpMHUpOBATH TMOJIB30BATENE O BUAAX  MPEIOCTABISIEMBIX
OMOJIMOTEKOM yCIyT;

B) 00€CTICUNTh HAYYHYIO OpraHu3aIrio (OHI0B U KaTaJIOTOB;

r) ¢opmupoBaTh (QOHIBI B  COOTBETCTBHM C  YTBEP)KICHHBIMU
dbenepaabHEIMU MePEYHSIMHU y4eOHBIX  H3JaHUM, 00pa3oBaTeIbHBIMU
nporpaMMamMu, HHTEpecaMu, NOTPEOHOCTAMH M 3alpocaMu BCEX KaTerOpHid
M0Jb30BaTEJICH;

) COBEPIIIEHCTBOBATH uH(pOPMAIMOHHO-0nbIMoTrpadudeckoe u
O6ubmmoTeuHoe 00CTyKMBAHHE MOTH30BATENICH;

€) o0ecreuynBaTh COXPAaHHOCTh MCIIOJIB30BaHMS HOCHTENEH HH(OpMaIIuu, UX
CUCTEeMaTH3allMI0, pa3MEIICHUE 1 XPAHCHHUE;

k) obecrmeunBath pPEXUM pPAOOTBI B COOTBETCTBHHM C TMOTPEOHOCTIMH
MoJb30BaTeNIe U PabOTOM IITKOJIBI,

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIIKE TIEPE TUPEKTOPOM IITKOJBI;

1) MOBBIIIATH KBATH(PUKAIHUIO.

VII. IlpaBa u 00513aHHOCTH MOJIb30BaTeJ e ON0JINOTEeKHU

35. [Tonp3oBaTenu OMOIMOTEKH HMEIOT IPABO:

a) ToJiyyaTh MOJHYI0 HH(pOpMAIMI0O O cocTaBe OuOnIHoredyHoro QouHza,
MH()OPMALIMOHHBIX PECypCaxX U MPEJOCTaBIAEMbIX OMOIHOTEKON ycyrax;

0) MOJB30BaTHCA CIPABOUYHO-OMOIMOrpaduueckum annapaTom OUOIUOTEKH;



B) MOJIy4aTh KOHCYJIBTAlHOHHYIO TTOMOIIb B TOMCKE U BHIOOPE UCTOUYHUKOB
uH(popMaImy;

I') MOJIy4aTh BO BPEMEHHOE IOJh30BaHUE HAa A0OHEMEHTE M B UHUTAJIbLHOM
3aJie TIeYaTHbIE W3JaHUS, AyJUOBU3yaAJIbHBIE TOKYMEHTHI U APYrM€ HCTOYHUKHU
uH(popmMaImy;

1) IpOJIEBaTh CPOK MOJIB30BaHUS TOKYMEHTaMU;

€) mojydaTh TemaTuyeckue, (Qakrorpaduyeckue, YTOUHSIONIUE U
oubnmorpaduyeckue crpaBku Ha OCHOBe (DOH1a OUOITUOTEKY;

) TOJydYaTh KOHCYJBTAIIMOHHYIO MOMOIIbL B pabore ¢ uHbopmaiuen Ha
HETPAJAUIIMOHHBIX HOCUTENSIX TMPU TOJb30BAaHUU DJEKTPOHHBIM U  HUHBIM
0o0opy10BaHUEM;

3) y4aCTBOBaTh B MEPONPUATHUAX, TPOBOIUMBIX OUOIMOTEKOM;

M) MOJB30BAThCA IJIATHBIMU YCIIyraMu, TPEAOCTaBIsIEMbIMU OUOIHOTEKOM,
COTJIACHO YCTaBy TUMHa3uu U [10JOKEHHIO O TJIATHBIX yCIIyrax, YTBEPKIECHHOMY
JTUPEKTOPOM IIIKOJIBI;

K) 0Opammarbcst AJisl pa3pelieHus: KOHPIMKTHON CUTYaIllud K PYKOBOJHUTEIIIO
IITKOJTBI.

36. [lonp3oBatenu OUOTUOTEKU OOS3aHBI:

a) coOr01aTh MpaBuIia MOJb30BaHUs OMOINOTEKOM;

0) OepekHO OTHOCHTHCS K MPOU3BEJCHUSIM Ie4aTu (HE BBIPHIBATH, HE
3arubaTh CTpaHMIl, HE JieNlaTh B KHHUTax IOJYEPKHMBAHUM, MOMETOK), WHBIM
JOKYMEHTaM Ha pa3IMYHbIX HOCUTEISAX, 000PY0BAaHUIO, UHBEHTAPIO;

B) MOJJEPKUBATH MOPSAOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajorax U KapToTeKax;

I) TOJIb30BaThCS IIEHHBIMM U CIPABOYHBIMU JIOKYMEHTAMU TOJBKO B
IIOMEIIEHUN ONOJINOTEKY,

1) yOeIUThCS TIPH MOJYUYEHUU JOKYMEHTOB B OTCYTCTBUH J1€(DEKTOB, a MpH
oOHapyxeHnu TpouHDOPMUPOBATH 00 3TOM  pabOTHHKA  OMOJHOTEKH.
OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE Ne(PEKThI B CHABAEMBIX JOKYMEHTaX HECeT
MOCJICIHUM T10JIb30BATEb;

€) pachucChIBaThCS B YUTATEIBCKOM (DopMyispe 3a KaxAbld TMOTy4YEeHHBIN
JIOKYMEHT (MCKIIIoueHHe: oOyuatomuecs 1-4 xinaccoB);

) BO3BpaIlaTh IOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTHl OMOIMOTEKH B CIly4ae WX YTPaThl WIW TOPYH UM
PaBHOIICHHBIMH, JHOO KOMIIEHCHPOBAaTh YIIEpO B pa3Mepe, YCTAHOBIECHHOM
MIpaBUJIAMH TIOJB30BAHUS OMOINOTEKOH;

M) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON M0 UCTEYCHUH CPOKA 00YUICHUS
WU paboThl B LIKOJE.

37. llopsnok moab30BaHUs OMOINOTEKOM:

a) 3amuch OOyyarImMxcss B OMOJIMOTEKY MPOU3BOAMUTCS MO CIHCOYHOMY
COCTaBy Kjacca B HWHJUBUAYAJIbHOM TIOpPSAJAKE, NEJArorM4eCKUX ¢ HMHBIX
pabOTHUKOB 00I111€00Pa30BaATENBHOIO YUPEKICHHS, POAUTENICH (MHBIX 3aKOHHBIX
MpeACTaBUTENCH ) 00yJaroIIMXCs - O MacnopTy;

0) nmepeperucrpanus 1nojap30BaTesieil OMOIMOTEKU TPOU3BOUTCS €XKETOTHO;

B) JOKYMEHTOM, IIOJTBEPKIAIOIIMM IPaBO IOJIB30BaHUS OHOJINOTEKOM,



ABJIAETCS YNTATENbCKUN HOpMYIISp;

B) uuTaTeNbCKUl (OpMYJsip (PUKCUPYET [aTy BbIAAYHM MOJIb30BATENIO
JOKYMEHTOB U3 ()OHAa OMOIMOTEKH U UX BO3BpAIEHUS B OMOINOTEKY.

38. [lopsinok moJIb30BaHUSI A00OHEMEHTOM :

a) MOJIb30BATEIN UMEIOT MPABO MOJYUYUTh HA IOM U3 MHOTOTOMHBIX U3JJaHU I
He 0oJiee ABYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIB30BAHUS JOKYMEHTAMU:

- Y4eOHUKH, YueOHbIC TOCOOUS - YUeOHBIH roj;

- Hay4YHO-TIOMYJIsipHAasi, MO3HABaTeNIbHAsA, XyJ0KECTBEHHasl juTeparypa - 1
MECHILL;

- IEPUOJIMYECKUE U3/IaHMS, U3aHUs TTOBBIILIEHHOTO cipoca - 15 qHel;

B) MOJB30BATEIN MOTYT HPOJUIMTH CPOK MOJB30BAHUS JTOKYMEHTaMH, €CIU
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATEIIEH.

39. Ilopsan0K MOJIB30BaHUS YUTATIbHBIM 3JI0M:

a) IOKYMEHTBI, IpeAHa3HAYEHHBIC JIJIs1 pa0OTHI B YUTAIBHOM 3aJie, Ha IOM He
BBIJIAIOTCS;

0) OSHUMKIONEIUU, CIPABOYHUKH, pEJIKHE, IICHHbIE W HMEIIIuecs B
€AMHCTBEHHOM DJK3eMIUISIpe JOKYMEHTHI BBIJAIOTCA TOJBKO [l paboThl B
YUTAJILHOM 3aJI€;

40. TTopsimok pabOTHI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOJIMOTEKE:

a) paboTra C KOMIBIOTEPOM  YYaCTHHKOB 00pa3oBaTeNbHOTO Tpoliecca
POU3BOJUTCA MO TpaduKy, YTBEPKICHHOMY PYKOBOAMUTEIIEM YUPEXKIACHHUS U B
NPUCYTCTBUU COTPYAHUKA OMOINOTEKH;

0) paspemaercsi paboTa 3a OJJHUM TEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee
JIBYX YEJIOBEK OJTHOBPEMEHHO;

B) MOJb30BaTEIh MUMEET MpPaBO PabOTaTh C HETPATUIIMOHHBIM HOCHUTEJIEM
UHGOPMAIIMK  TOCJE TPEIBAPUTEIBLHOTO TECTHPOBAHUA €ro  pabOTHUKOM
OMOJINOTEKH;

r) 10 BCEM BOIlpocaM mMoucka uHpopManuu B VHTepHETe MOJb30BaTElNb
JIOJDKEH 0Opamarbesi K pabOTHUKY OMOJMOTEKH; 3amperniaercs oOpalieHue K
pecypcam MHTepHeTa, npeanoiaraioinmM omarys;

) pabora C KOMIBIOTEPOM IPOU3BOJAUTCS COIJIACHO YTBEPXKICHHBIM
CaHUTAPHO-TUTHEHUYECKUM TPEOOBAHUSIM.
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